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Examinat ion Cel l  is  responsible  to  coordinate  with Industry Training Partners
(ITP) and al lot  examinat ion centre ,  possibly near  to  the locat ion of  industry
where s tudent  is  working.  The detai led is  referred to:  Annexure-I .

1

SOP for selection of exam centres
as per guidelines :

Constitution of Examination Cell
(An off shoot of Uni to handle Flexi
Matters: ITI and D.Voc and B.Voc :

Director  –  (Academics)  /  HOD: Dr.  Nitesh Dhar  Badgayan 
Senior  Manager:  Anuj  Tiwari
Exam Coordinator :  Shivani  Verma
MIS Execut ive:  Rachna Bhat t

Examiners to be appointed for
Examination Centres during
Practical Examination :
Centurion Universi ty  ITI  Facul ty  or  designated facul ty  to  be appointed as
Examiners  for  specif ic  t rades  and locat ions during examinat ion per iod.  The
examiners  qual i f icat ion and experience should commensurate  to  the t rade they
are deputed.  

FLEXI MoU EXAMINATION MANUAL
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A student  must  secure minimum 75% of  overal l  a t tendance in  the t rade
concerned for  being el igible  to  appear  for  Annual  Examinat ion.  
Under  special  c i rcumstances of  pers is tent  a i lments ,  exemption up to  65% is
al lowed.  However ,  the s tudent  has  to  produce medical
cer t i f icate/prescr ipt ions.  He/she also int imate  the Exam Cel l  a t  the ear l ies t .  
Any s tudent  who has  less  than 50-65% at tendance in  a  par t icular  wil l  not
be al lowed to  appear  the annual  examinat ion.  
Attendance below 50% wil l  cause the s tudent  to  re-regis ter  the subject  and
re-at tend the classes .  

Attendance Eligibility Criteria for
Student Trainees :

All  the s tudents  who sat isfy the at tendance and minimum formative marks
requirements  Publ ishing of  Resul t  and Cert i f icat ion wil l  be issued admit  cards
from Centur ion Universi ty  Flexi  MoU (https: / / f leximou.cutm.ac. in)  por ta l .  

Admit Card Issuance :

Theory subjects  which are  to  be conducted onl ine as  mandated by NIMI.  
Pract ical  examinat ion which are  to  be conducted off l ine as  mandated by
DGT

The examinat ion has  two segments  

The quest ion papers  are  asked by NIMI from t ime to  t ime and the Examinat ion
cel l  wil l  adhere to  the guidel ines .  

Examinations (On Demand):

Exam Paper Setting 

Formative Assessment :
An assessment  of  200 marks wil l  be conducted during 1st  year  and 2nd
Year  respect ively.  
The categories  on which marks are  to  awarded is  referred to  Annexure II .  
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The assessment  is  to  be done by t ra iners  /  facul ty  for  which inputs  can be
taken from industry par tners  in  matr ix  provided in  Annexure II .
The L&D team (which consis ts  of  facul ty  and admin s taffs)  wil l  carry out
onl ine /  off l ine assessment  every week and send i t  to  the exam cel l ,
The marks have to  be sent  in  a  def ini te  interval  as  mandated in  academic
calendar .  
The number of  weeks in  an academic year  wil l  be def ined in  academic
calendar

Exam cel l  wil l  compile  marks sent  and make an average.
The average marks (addi t ion of  a l l  marks/number of  weeks = number of
t imes marks sent) .

The academic calendar  wil l  specify the examinat ion per iod,  c lass
schedules ,  t ra ining and weekly assessments  for  a l l  respect ive t rades .  

Theory Papers  
The weekly assessment  of  every competency /  micro competency wil l
adhere to  Academic Calendar .  
The annual  examinat ion is  comprehensive and wil l  cover  a l l  modules .  
There are  three types of  examinat ion 

Theory:  I t  wi l l  be  conducted onl ine in  CBT mode
Pract ical :  I t  wi l l  be  conducted through hands on mode at  dedicated
examinat ion centre .  
Engineer ing Drawing:  I t  wi l l  be  conducted through hands on mode at
dedicated examinat ion centre .

There wil l  be 8 set  of  quest ions for  each subject  for  pract ical  and
engineer ing drawing examinat ion.  Most ly  i t  adheres  to  mandates  f rom
DGT and NIMI.  
There wil l  be at  least  3  set  of  quest ions of  pract ical  and engineer ing
drawing examinat ion.
There wil l  be proctor ing during off l ine examinat ion to  be al igned with
NIMI rules .
Observers  for  off l ine examinat ion are  f rom DGT.
There is  no provis ion to  compensate  the missed onl ine assessment
except  to  be approved by respect ive concerned authori t ies . ,
For  Pract ical  and ED re-at tempts  are  a l lowed only in  medical  grounds.

Summative Assessment  wil l  be carr ied out  as  mandated by DGT and NIMI:

Summative Assessment :
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DGT along with coordinat ion with NIMI is  responsible  for  a l locat ing the
dates  for  CBT examinat ion.
DGT wil l  give dates  for  ED and TP.
The Dy.  CoE wil l  wri te  request  le t ter  to  DGT, 30 days in  advance for
al locat ing examinat ion dates .  
The above proposal  shal l  del ineate  the examinat ion centre  detai ls  as
mandated in  c lause,
The Deputy CoE /  Assis tant  CoE is  responsible  for  coordinat ion with
authori t ies  concerned.  

Exam Date Coordination with DGT
& NIMI :

The second-year  examinat ion resul t  and f inal  passing cer t i f icate  consis t ing
of  consol idated marksheet  and e-NTC (e-Nat ional  Trade Cert i f icate)  wil l  be
avai lable  on NCVT MIS Portal .
The f i rs t -year  resul t  a long with marksheets  wil l  be publ ished by Centur ion
Universi ty .  

Certification

Evaluat ion of  the answer scr ipts  for  pract ical  examinat ions wil l  be done by
examiner(s)  duly appointed by Control ler  of  Examinat ions/Deputy
Control ler  of  Examinat ions.  
The Control ler /deputy control ler  of  Examinat ions at  his  discret ion can
appoint  the Universi ty  facul ty  or  external  facul ty  for  evaluat ion of  answer
scr ipts .  
The examinat ion cel l  must  have a  l is t  of  qual i f ied examiners  and l is t  should
be updated in  every quarter .  
The answer scr ipt  evaluat ion must  be carr ied out  in  a  dedicated room with
survei l lance through CCTV camera and video recordings.  
Conduct ing board wil l  be cal led by The CoE for  resul t  moderat ion.  
Final  resul ts  wil l  be  checked by a  Tabulator  in  rank of  Deputy CoE.  
The resul ts  wil l  be  publ ished within 60 days of  conduct  of  the las t
examinat ion in  Centur ion Universi ty  Flexi  MoU
(ht tps: / / f leximou.cutm.ac. in)  portal .  

Checking of Exam Papers:



# Paper No. Subjects Total Marks Pass Marks

1 Paper-I Trade Theory 100 33

2 Paper-II Employability Skill 50 17

3 Paper-III Workshop Cal. & Sc. 50 17

4 Paper-IV Engineering Drawing 50 17

5 Paper- V Trade Practical 250 150

6 Formative Assessment 200 120

5

In  order  to  pass  a  programme /  course a  t ra inee must  secure at  least  Pass
Grade in  each of  the Theory,  Pract ical ,  Project  and Formative Assessment
i tems and maintain a  minimum level  of  overal l  performance.

Publishing of Result and
Certificates:

Annual System, First Year (Year-I)

# Paper No. Subjects Total Marks Pass Marks

1 Paper-I Trade Theory 100 33

2 Paper-II Workshop Cal. & Sc. 50 17

3 Paper-III Engineering Drawing 50 17

4 Paper- IV Trade Practical 250 150

5 Formative Assessment 200 120

Annual System, Second Year 
(Year-II)



# Paper No. Subjects Total Marks

1 Paper-I Trade Theory 150

2
Paper-II Part A Workshop Cal. & Sc. 50

Paper-II Part B Employability Skill 50

3 Paper-III Engineering Drawing 50

4 Paper-IV Trade Practical 300

5 Internal Assessment 100

6

Semester SystemExam 
(For Sem.-I& II)

# Paper No. Subjects Total Marks

1 Paper-I Trade Theory 150

2 Paper-II Workshop Cal. & Sc. 50

4 Paper-III Engineering Drawing 50

5 Paper-IV Trade Practical 300

6 Internal Assessment 100

Semester System Exam
(for Sem. -III & IV)

# Paper No. Subjects Total Marks

1 Paper-I Trade Theory 150

2 Paper-II Workshop Cal. & Sc. 50

4 Paper-III Engineering Drawing 50

5 Paper-IV Trade Practical 300

6 Internal Assessment 100

Semester System Exam
(for Sem. -III & IV)
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Duties :

Responsible  team member of  the exam cel l  wil l  keep al l  the records related
to at tendance to  check the el igibi l i ty  of  each candidate .
Team wil l  a lso keep the records of  the t ra inee previous records of  the
examinat ion at tempted by the t ra inee including,  admit  card marksheets ,
cer t i f icat ion and resul t  sheets  of  external  and internal  examinat ions.
All  the records wil l  be kept  in  sof t  copies ,  re levant  documents  wil l  be
uploaded to  Flexi  MoU CUTM portal .

1. Record Collection / Keeping

2. Trainee Data Verification

3. Verification of Marksheets and
Certificates (For any purpose)

Online Method:  Trainee Data  can be ei ther  ver i f ied onl ine through web
portal  or  email  medium. 
Off l ine Method:  Trainee Data  can be ver i f ied through off l ine method by
rais ing a  request  to  HOD /  CoE through postal  /  mai l  with at tached
documents .
For  Typographic  /  Cler ical  mistakes,  the or iginal  marksheet  /  document
should be sent  through email  /  postal  addressing to  HOD against  proof  of
correct ion.

4. Typographical Errors

The quest ion papers  wil l  be prepared according to  the syl labus by anu
Universi ty`s  facul ty  re la ted to  t rade.  

5. Paper setting
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6. Rules for examinations:
Each discipl ine consis ts  of  the fol lowing three types of  i tems:  

Online based Computer  Test  for  Theory I tems
Engineering Drawing 
Pract ical  I tems 

Back /  Supplementary paper  examinat ions,  i f  any,  shal l  be held with the
normal  annual  examinat ion.  
Students  with backlogs shal l  c lear  their  backlog subjects  a long with regular
s tudents  in  the term of  2  years’  t ime (1+4)  a t tempts .
The Universi ty  may arrange for  special  c lasses ,  tutor ia ls  e tc .  for  such
fai led s tudents  to  make up their  def ic iencies  a t  least  for  2  to  4  weeks
whenever  required.

The facul ty  must  be in  regular  posi t ion in  the Universi ty  with at  least  3
years  of  experience and a  Bachelor  Degree or  CITS.  
The Examinat ion Cel l  should have the l is t  of  qual i f ied personnel
responsible  for  paper  set t ing.  
The l is t  must  be updated every quarter .  
Exam cel l  wil l  appoint  a  moderator  to  check whether  a l l  the  modules  of  the
courses  are  covered.
The moderator  can spl i t ,  merge the quest ion sets  to  make a  new set  of
quest ion but  the new quest ion paper  should accommodate  a l l  the  topics  and
sub-topics  of  the syl labus.  
The quest ion papers  wil l  be sent  to  the Examinat ion Centre  30 minutes
before  the conduct  of  examinat ion.  
The hard copy pr int  out  wil l  only be taken in  presence of  examiners .  



Trade wise and Semester / Year wise details of appearing Trainees as under  

S. No. Trade No. of Trainees
  (Year-I)

No. of Trainees
  (Year-II)

Total 
  No. of Trainees

1 Industrial Electrician

2 Industrial Fitter

3 Welding Technician

4 Automotive Service & Repair

5 Automotive Manufacturing & Technician

Gr. Total
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To                                                                                                  Date:  
Exam Cel l
Flexi-MoU under  Craf tsmen Training Scheme (CTS)
Centurion Universi ty  -  Gram Tarang

Subject:  Submission of  infrastructure detai ls  for onl ine examination to be
conducted in September 2022.  

Sir  /  Ma’am

We are  ready to  take responsibi l i ty  to  conduct  the onl ine examinat ion of  Flexi-
MoU under the Craftsmen Training Scheme (CTS),  Directorate General  of
Training (DGT),  Ministry of  Ski l l  Development and Entrepreneurship,
Govt.  of  India.

Annexure-I

Name of  ITC (Industry Training)

Centre)
……………………………………………………………………………………………...
ITC (Industry Training Centre)  Address:
………………………………………………………………………………….………... . .
……………………………………………………………………………………………...
…………………………………………………………
Name and Address  of  Examinat ion
Centre: . .……………………………………………………………….…………………..
……………………………….……………………………………………………………..
………………………………………………………..
Examinat ion In-charge Name…………………………………………Email
ID……………………………………………………………
Mob No:  …………………………



The following Facilities are Available in working condition

S. No. Facilities are available Minimum Required Available Particulars Remarks

1 Internet Min. 100 Mbps (Lease
  line)

2 PCs (Desktop) 1 PC per trainee

3 CCTV Mandatory

4 Printer 1 Mandatory

5 Bio-Metric Preferable

6 Sitting capacity per shift As per PCs

7 Power backup Mandatory (As per PCs)
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The s tudents  have completed at  least  10 months of  OJT at  an industry
locat ion & at tended theory classes  and pract ical  sessions as  per  the Flexi
MoU curr iculum
Attendance of  s tudents  is  maintained by ITCs at  industry locat ions for  the
OJT training per iod.
The s tudents  are  counseled on examinat ions malpract ices  and are  s t r ic t ly
advised not  to  use unfair  means during exams.
Adequate  workshop faci l i t ies  with proper  tools  and equipment  are  avai lable
to the s tudent  t ra inees  in  the exam centers  as  per  the t rade for  which they
are appearing examinat ions.
Mandatory One External  /  Trade Expert  per Trade /  Subject  (Attach
Bio-Data) .

The ITC (Industry Training Centers)  a lso acknowledge in  the undertaking that-

Name of  authorized person (Center)  …………………………………………..…
Signature  ……………………………………………..

Seal………….………………………….

Name of  authorized person (TDP) ……………………………………………….
Signature…………………………...…….……………. 

Seal…………………………..…………
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Annexure-II
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Annexure-III
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Annexure-IV
ANSWER SHEET FORMAT
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ADMIT CARD FORMAT
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2nd Year Consolidated Marksheet
from NCVT MIS Portal
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